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Thank you for your interest in taking part in the Oral History project. The Tomintoul & 

Glenlivet Development Trust (TGDT), with support from volunteers of the Tomintoul & 

Glenlivet History Group are undertaking an Oral History Project, part of the National Lottery 

Heritage Funded Tomintoul & Glenlivet Landscape Partnership (TGLP). The aim of the project 

is to record the hidden history of the Tomintoul and Glenlivet area through the collection of 

stories, memories and images to be stored and made accessible via an online digital archive 

for our area.  

This information sheet should answer any questions you have and is yours to keep. Once you 

have read and understood the information outlined and you wish to take part, please complete 

the attached consent form and use agreement(s). 

Why should I get involved? 

The collection of local stories, memories and images will help us to preserve and better 

understand the local culture and heritage, the way landscapes have changed over time, as well 

as recording modern perceptions of the area. We wish to collect these memories and stories 

before they are lost over time. By providing us with a story, memory or image you will be 

helping us to celebrate and share what is special about our area.  We will collect paper or 

digital items, and can include books, diaries, letters, accounts, posters, leaflets, text, images, 

photographs, video, audio or other multimedia content.   

Is my involvement voluntary? 

Yes. Your involvement in the project is entirely voluntary.  

How to Deposit Materials 

Content can be uploaded directly to the Tomintoul & Glenlivet Digital Archive (the "Archive") 

using the upload form, or in person, subject to our terms of use. 

You should only upload or contribute materials where you have the right, power and authority 

to do so. Some materials may be protected by intellectual property rights ("IPRs") such as 

copyright, and, where that is the case, if you do not own the IPRs in the material that you 

wish to upload or contribute you must obtain the permission of the person who does (the 

"Rights Holder") before doing so.  

If you wish to get involved you must be able to describe, in relation to the materials you 

would like to contribute, how old the materials are (approximately), and provide details of 

how you came to own them and their significance to the Tomintoul and Glenlivet area. 

An appraisal of the contributed materials will be conducted by volunteers of TGDT for its 

long-term, historical, and / or information value. Once we have conducted the appraisal, we 

will let you know if it is suitable for use and publication online in the Archive.  Occasionally 

this will mean that we decline offers of materials. 
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If you provide us with materials to make digital copies for inclusion in the Archive, we will 

endeavour to digitise the content as soon as reasonably practicable.  In the event we need to 

retain the materials to complete the digitisation process, you agree to temporarily loan us the 

materials for this purpose. You will be issued with a receipt. Once the digital copies have been 

made, the materials will be available for collection by you. You will need to bring the receipt 

with you and confirm the materials have been returned to you by giving the receipt back to 

us. 

If you think you have something worth archiving, or wish to share your memories in an 

interview, or you are not sure whether something is suitable, please contact us at 

info@tgdt.org.uk.  

What will happen to the scanned images and recordings? 

Sound recordings, images and/or videos collected, will form part of the online Archive 

available for worldwide public viewing and stored within secure digital storage. Anyone with 

internet access will be able to search through the Archive online and find out more about the 

history of our area. The Archive will also be accessible free of charge via computer points in 

the Tomintoul & Glenlivet Discovery Centre.   If you upload material to the Archive or give 

us any materials in person, you agree to grant TGDT an irrevocable and perpetual right to: 

• keep, use, and display the material as part of the Archive,  and to make it available to 

the public in the Archive and otherwise, in each case in any format and anywhere in 
the world and for all purposes with regards to the Tomintoul & Glenlivet Digital 

Archive and the benefit of TGDT;  

• reproduce in any way, alter and adapt the material (for operational or editorial 

reasons) in any media, online and written publication, worldwide, and for all purposes 

with regards to the Archive;  

• make the material contained in the Archive available under Creative Commons 

(Attribution, Non-Commercial, No Derivation basis (CC BY-NC-ND v.4.0)) licence 
terms (so others are permitted to download the material and share it with others for 

non-commercial and educational purposes as long as they credit TDGT, but they 

cannot change the material in any way or use it commercially), unless you specifically 
tell us not to; and  

• share the material held within the Archive with the (i) Tomintoul & Glenlivet History 

Group, the TGDT and TGLP in printed publication, interpretation, publicity or online 

through websites and social media, for research, publication, display, interpretation 

broadcasting, and educational purposes; and (ii) with trusted organisations, in certain 

circumstances.    

(together the "Purposes") 

If you wish to restrict use or access you can do so in the consent form and/or use 

agreement(s) and in accordance with our Archive access policies.  

What will happen to the personal information I give? 

Material and personal details will be held within secure, online storage by the TGDT, accessed 

only by volunteers of the Tomintoul & Glenlivet History Group and the TGLP. To read about 
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how this will be stored please read the TGDT Privacy Notice available on pour website. 

This information will be stored in perpetuity but you can request a copy of the personal data 

held about you at any time. If you wish to withdraw any personal data recorded, at any point, 

please contact us using the details below or via the online Archive.  

Will adults and children be identifiable in the Archive? 

We have created the Archive to allow those who wish to learn more about the area’s rich 

history and their own family history. As such if you are able to identify adults in photographs 

you would like to share with the Archive or you mention others as part of a memory or local 

story please do so. However, please consider whether the person would be happy to be 

identified before doing so.  

We understand that the identification of children is more sensitive. Please be aware that whilst 

we can accept sound recordings, scanned images and videos that mention or contain children 

(anyone under the age of 16), we have taken the policy that unless we have written consent 

from a parent and/or guardian (or the person themselves if they are above the age of 16 when 

they give their consent). We will not display nor use material which is less than 100 years old, 

unless we have been granted full permission.  

IPRs and Creative Commons Licences 

Materials that you wish to contribute to the Archive may or may not be protected by 

intellectual property rights (IPRs), such as copyright. Where those materials you wish to 
contribute are very old, for example, the IPRs in those materials may have expired due to 

passage of time. 

However, where IPRs exist in any materials provided to us, we can only publish that materials 

online if we have full agreement from the Rights Holder to do so. 

If you own or created the IPRs in materials to be contributed (e.g. you created the image, 

recording or text, or took the photograph), you can grant TGDT permission to use the 

materials for any use relating to the Archive, including for research, publication, display, 

interpretation, broadcasting, and educational purposes and the permitted uses outlined above.  

This also includes the right for TGDT to make the materials available online under Creative 

Commons ("CC") licence terms, unless you expressly tell us not to. 

If you do not own the IPRs in the materials you want to contribute, you must get permission 

from the owner of the IPRs (i.e. the Rights Holder) before you submit the content to us.   We 

rely on you having the necessary rights and permissions to allow us to use the materials in 

the Archive and terms outlined above. We will not be held responsible for the misuse of 

someone else's IPRs. 

If you do not know who owns the IPRs in the materials you wish to contribute, please let us 

know.  It may be the case that IPRs no longer exist in the materials, in which case you should 

be able to submit the materials to us. If however IPRs do still exist in the materials, 

unfortunately we may not be able to include the materials in the Archive. 
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Interviews and Sound recordings 

You can stop the recording at any time during the interview and you do not need to give a 

reason. If you do not wish us to keep any recordings up to this point, they can be deleted.    

If you agree to take part in an interview and we create a sound recording, we will own the 
copyright in the sound recording.  You will have personal copyrights in the oral history 

provided and your performance, as recorded in the interview.  

We will acknowledge you in the Archive as the performer of the sound recording (unless you 

tell us not to).   

Sound recordings will be made available to the public via the Archive under CC licence terms 

as outlined above. If you agree to take part, TGDT requires that you grant us permission to 
use and reproduce those rights in connection with the Archive in this way. If you do not 

consent, then we will not be able to make your oral history recording available to the public 

and we will only hold copies of the interview for archival purposes.  

Images and other content 

If you agree to provide us with a photograph, letters, postcards or other materials or 

previously recorded material, you must confirm that you have the legal right and entitlement 
to allow TGDT to scan and / or make a digital copy of the materials for holding and displaying 

within the Archive and the Purposes outlined above.  Unless you specify otherwise, these 

materials will also be made available to the public under CC licence terms.  

Can I request to hold any of my sound recording and/or image back from being 

published online? 

Any materials you contribute will form part of the Archive for use and under the terms 
described above. However, if you wish, you can request that your materials are restricted 

from public access (in full or in part) using the attached use agreement(s). You can specify 

how your materials are used. 
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Removal 

TGDT may, at its discretion, retrospectively remove from the Archive items, materials or 

content from time to time. TGDT retains the right to re-appraise materials contributed by 

you at any time.   On the rare occasion materials do not fit with our appraisal policy or are 

retrospectively removed from the Archive, the digital copies of those materials will be 

disposed of (by either transferring to another appropriate archive, library, museum or gallery, 

or destruction, at the Archive's discretion).  

Contact details  

If at any point you have questions, please contact: 

Info@tgdt.org.uk or telephone Tomintoul and Glenlivet Development Trust 01807 580760 
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